ASSESSMENT PROCESS
Year 7 -9

Assessment Items (Assignments/
Written/Performances) distributed stating a

e Monitoring date.
e Preliminary due date.
e Final submission due date.
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Monitoring Date

e Student submits monitoring on due date
e.g. planner checking.

Preliminary Due Date

e Student submits task fully completed.
Work completed is regarded as ‘Student
Submission” and marked accordingly.

Result and Feedback

e Teachers provide constructive feedback
within 10 days of due date.

e Preliminary Marking Schema or criteria
sheet to be the same as final marking
schema or criteria sheet.

e Teachers provide preliminary result.

e Teachers record preliminary results in
mark books/student profile.

e After receiving their preliminary result
and feedback - students will be given five
(5) school days to submit a final
updated/amended piece by the due date.

e Students may elect to re-submit their
preliminary assessment without any
changes.

Final Submission due date

e Final assessment is marked with result
only on criteria sheet and marking
schema.

e No comments on final assessment.

Non-submission or insufficient work - Referral to Monitoring
Room by classroom teacher.

Non-submission — Student given 10 minutes to write
something/make an attempt in the lesson or collect what
has been completed to date.

Years 7-8 students receive 2 hours for not having work
prepared/written for submission on the preliminary due
date. Year 9 receive a Wednesday Study Day. Student
referred to HOD. HOD issues afterschool hours. Text sent
to parent/caregiver.

Teachers send a “standardised” email to all
parents/caregivers of the class indicating preliminary results
have been released to students and seeking
parent/caregiver awareness/support.

Students who receive an unsatisfactory preliminary result
or non-submission of task are referred back to monitoring
room. Teacher advises HOD. Teacher emails
parent/caregiver.

Parents/caregivers notified.
Classroom teacher email (standardised email)
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Failure to submit assessment by due date results in
preliminary result allocation and two (2) after-school hours
(Years 7-8) and loss of Wednesday Study Day (Year 9).
Recorded on ‘Overdue' list for Student Support Leaders
(SSL) to follow-up.

Orals

Students are to be offered the opportunity to submit ‘Live’
or ‘Pre-recorded’ orals in all subjects.

If electing to submit a ‘Pre-recorded’ oral it must be
submitted in MP4 form and saved to Submissions (S) Drive
prior to the beginning of the first lesson of presentations
(on the due date).

Where the option of ‘Live’ or ‘Pre-recorded is available and
the student fails to submit to Submissions (S) Drive prior to
the beginning of the first lesson of presentations (on the
due date), this mandates the student has chosen to
complete a ‘Live’ presentation.

A hard copy script of any ‘Live’ or ‘Pre-recorded’ oral must
be submitted on due date.

Students who refuse to complete orals on due date are
required to sign a piece of paper indicating they are
refusing to complete oral.

Students refusing to present orals are to report to the
Principal to present.

Consequence for non-presentation is two hours after-school
and E- (discretionary) Year 7/8, loss of Wednesday Study
Day (Year 9).




